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This is lesson C1, the first of

three lessons within this
medule. You will learn how ta:

Apply tablas to display specific
project infarmation.

Add and format columing within
tables,

Change the appearance of text
and how rows are displayed.
Why

Micresoft Projoct can provida
lots of varied project
information. This lesson will
teach you how to apply and
manipulate tables to provide
just the information you need.

How

Te werk through this lessen
you should:

1. Review the intreduction,

2. View the first walkthrough.
3. Learn skills and abilitias
explained in the walkthrough.
4. Go to the next wallkthrough.

What Mext

Test yourself with the lesson
quiz, mark this lesson as
complate , than move on to
lessen CZ - Displaying the
project's schedule.
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This lesson will concentrate on reviewing the project’s schedule using information that is displayed in words and numbers. =
These words and numbers exist as fields within Microsoft Project’s database, and are displayed as columns of information -

within tables. As tables form the basis of the majority of Microsoft Project’s views and reports, it is important that you have =
an appreciation of how tables work and how text-based data can be displayed and (mere importantly) interpreted. In this

leszon, you will learn how to:

this lesson:

Walkthrough | ysing tables to show specific information

‘&SJ Like views, tables are used to display specific project information; in rows and columns. There are
tables that relate to task-based views and tables that relate to resource-based views. The rows

Open one of the following profect files as the background for

LESSON_B3_END.MPP your own project file
LESSON_C1_START.MPP sample project file

therefore display information sither tagk-b y . The columns display
4m 10s fields in a specfic order. These Aelds in turn display numeric or textual information about each of bes
Reference
Using tables to show spedfic information Cl1.1

Like views, tables display specific information. There are tables that relate to task-based views and tables
that relate to resource-based views. The Schedule table can be used to display when tasks can take place.

To display this table:

1. From the View menu, select Table, and then select Schedule:

Calendar
Gantk Chart
Nebwork Diagram
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