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 ·  To revert a view back to its default settings, overwrite it by copying in a clean view from 

GLOBAL.MPT using the Organizer. 
·  3-D Gantt bars are not available in versions prior to Microsoft Project 2007.  The ability to display 

3-D bars is established within the View tab of the Options dialog box. 
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·  The 'custom' options provide further formatting choices. 

·  Once  has been invoked, the chart will be reformatted.  Undo can not reset style 
changes made by the Gantt Chart Wizard in versions prior to Microsoft Project 2007. 

·  The Gantt Chart Wizard only provides limited formatting options and will remove any previous 
(manually applied) formatting. 

 



Microsoft Project ����������	�
��  

���������	
�
���
����
��
�
     

 

���������	
������	
���	���	
�����	

���	"	

	���������	�	
������	��������	�������������	�������	 ����	

	

�������	��
	��	�	����
����


%�������� �"�	������� �
�"���
	!��������	��� ����(� ���������!������  �
� ��������������"�	�
������  �
��		��������"�	���
	����� ���� ����(
��!� �������
�����	���� �	�"�	/�

��  4� ��������������
����������������

���*�	��	
!���� �6
	!���!����,
	�)
�" �9� ����

������"�	��
�������.��

"�  ��������������
/�

·  4��	������������������

·  ���� ��"�	�������,���������.�������  ������	���

·  *�	��
 
	���

�

��  �
���	!��������������:;���(���"�	���  �"������ ���� ���/�

���	
�
���
	
�����0111��0110��0112/�

 
���	
�
���
	
�����0113/�

 
 

H
in

ts
 

·  Only format individual bars when it's really necessary - use bar styles for more controlled 
formatting. 

·  The Gantt Chart Wizard will reset any manually applied bar formatting. 

·  To remove manual formatting, use  within the Format Bar dialog.  To reset for ALL 
bars, use the select all button first. 
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·  The Gantt Chart Wizard in Microsoft Project 2000 will not automatically chose a style for 
deadlines.  Within Microsoft Project version 2002 and later, the Gantt Chart Wizard is able to 
display the necessary style. 

·  If style names are prefixed with '*', they will appear on screen but they will be omitted from the 
view when it is printed / print previewed. 

·  The bar styles depicted on a printed legend are defined within the Bar Styles dialog and not within 
page setup. 

·  Create views specifically for screen use or for printouts. 
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·  The default text displayed is: resource names against assignments and start dates against 
milestones. 
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 ·  A lot of information about the project's schedule is available from bar styles; it is simply a matter of 

interpreting the information that is displayed. 
·  Bar styles are drawn in row order; lower rows within the Bar Styles dialog can overwrite similar 

detail on higher rows. 
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 ·  To turn off task drivers, simply close the task pane. 

·  The schedule of milestones are not affected by calendars. 
·  More involved task driver situations will occur when tasks have constraints applied to them or they 

have resources assigned to them. 
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·  A number of drawing options can be found on the Drawing toolbar: 
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The tips and tricks above can also be found within: 
 

Project Mentor 2.1 – Reference C2.1 
 
See also: 
 
Project Companion / Project Mentor Planning Primer: Creating a Gantt chart 
 
The audio / video walkthrough that accompanies these tips and tricks can be found in: 
 

Project Mentor 2.1 – Lesson C2, walkthrough 1. 
 

 


